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Chapter 1 Windows® 7 Basics

Introduction

In this chapter, you will learn the basics of starting Windows 7, navigating through the Windows
desktop environment and also how to use the Windows help system and shut down your
computer. During the course of this chapter, you will gain a greater understanding of the
following objectives:

Objectives

« Leam that Windows 7 s an operating system consisting of multple editions, and explore the
those editions are geared towards.

o Leam ph ‘accounts in order i lized
settings.

« Explore the Welcome Center and ks provided in the to
perform common Windows tasks.

o Leam the Sidebar, start button, taskbar

‘and the Windows Recycle Bin.

Learn how to work with the Windows folder and file system as well as how to manage Explorer
and Program windows.

« Practice minimizing, maximizing, restoring, resizing and moving windows on the deskiop.

Explore the different types of dialog boxes and their use in gathering and passing along
information from you to Windows or other applications.

Learn how to use shortcut menus to launch computer applications.

Explore the Windows Help and and leam how t hel the
use of the guided help or context-sensitive help which is available in any Explorer window.

Learn about the different ways to turn off o suspend your computer and the different benefits of
each method.



Chapter 1 Windows" 7 Basics

[ Answer the following questons as you work through the Professor Teaches
| Windows 7 tutorial for the Ultimate version.

L

Topic 1: What is Windows 7 (Tutorial Chapter 1, slides 3 - 5)

11 Windows 7 is a(n)

12 ‘The purpose of an operating system is to the hardware installed in your
computer, with your network, and run your
programs.

13 The Utimate edtion (of Windows 7)is designed for home and small business users. The Home.
Premium edition s designed o perform basic tasks such as documents, using

, and surfing the

Topic 2: Starting Windows 7 (Tutorial Chapter 1, slides 6 - 10)

14 The isthe of Windows, i be stacked
like paper documents or opened and closed like file foiders.

15 Each user name is associated with a(n) account.
18 When you log on using your account, the for your account will be used.
17 New users of Windows 7 should visit the which is available by

running Getting Started from the Start menu.

18 The offers access to that many people perform
when first using Windows.

19 Clicking a task displays a more detailed in the top section of the Weicome
Soreen.

10



110 Am enables y folders, files
components, as well as perform computer management tasks,

1 Aln) s a special type of window used to provide information to Windows.
orto applications.

112 Youcan isplay of the wir P available by
the window.

troduction to the Desktop (Tutorial Chapter 1, slides 11 - 14)
143 The is the central work area for Windows 7.

114 Agraphical representation of an tem or function s called a(n)

145 The appears in the lower left comer of the Windows desktop and is

represented by the round Windows logo, and can be used to access items on the Start Menu.

Position pointer over pop up i the
item and write the descriptions given below:

116 taskbar:

147 Recycle Bin:
118 Start button:
119 Notification area:
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